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ENGLISH Assignment Policy Assignment Policy (2025-2026)

Students need a judicious combination of tasks and supporting exercises in order to learn successfully. It is
most important for teachers to plan more meaningful and relevant learning activities to involve students
both intellectually and affectively. Students’ daily performance should be regarded as a form of formative
assessment. There are 2 major kinds of assignments namely routine assignments and assignments for
enhancing student’s exposure to English.

3.1 Basic Considerations

opo0 o

Carefully selected and well-designed assignments can have a positive effect on
preparing students for classroom learning
consolidating, reinforcing and facilitating classroom learning
monitoring teaching effectiveness and students’ learning progress
providing information about pupils’ strengths and weaknesses
fostering pupils’ ability and self-discipline to work independently

3.2 Setting Assignments

IS

The following criteria should be taken into consideration when setting assignments. Assignments
that set should best be

a natural follow-up to classroom teaching and learning

contextualized with equal emphasis on language forms and function, practice and use

integrated as much as possible to provide students with ample opportunity to practice the four
language skills

varied in types and formats

task-based as far as possible

3.3. Marking Assignments

a.
b.

g.
h.

3

All written assignments should be marked, graded or ticked at appropriate intervals.
Except for projects or book reports, written assignments should be returned to students as soon as
possible.
Written assignments are best to be done in exercise books or kept in folders. For supplementary
worksheets, students should be told to keep them in files for revision.
Consistency in marking could ensure fairness in assessment.
Teachers are expected to mark carefully and accurately. It is advisable to give comments on the
content and technical aspects of students’ work.
Corrections should be done in class and common mistakes should be discussed.
Teachers should read through the corrections and give a tick to every page read.
Re-corrections are optional.
1) Teachers should write down the date on which the homework is marked.
Teachers should keep track of students’ marks so that they can be entered to the marksheets

accurately.



3.4 Assignment — Junior forms (2025-2026)

A. Major assignments (included in exercise book inspection)

Frequency/ Quantity Marking
Skills
inml Tasks Marked | Checked With Remarks
involved arke ecke i -
1A-1DE3 2A-2F 3A-3F by T by T Corr.
Textbook Reading . . .
- - v v =
- 1-2 @ unit 1-2 @ unit 1 @ unit Class-based
Dictation . . .
v v j
T 1 @ unit | @ unit 1 @ unit Uniform
News A Reading Uniform,
Reading comprehension 2 ex. (@ term 2 ex. @ term 2-3 ex. @ term v v in-class
(on current news) assignment
Pre-test/exam revision (form-based)
exercise (e.g. internal reading 2 ex. @ term 2 ex. (@ term 2 ex. (@ term Class-based
past exam paper)
Source: RaC
v
ERS book report 2 @ term 2 @ term 2 @ term Readers
Language Arts LJ Notes on LJ Notes on LJ / v (Gfer oL
SOw
LA
1 set of worksheets 1 set of worksheets Refer to LA
v
Language Arts file @ o @ oy / SOW
Grammar Workbook 2 ex. @ unit 2 ex. @ unit 2 ex. @ unit v v Class-based
Grammar
Grammar Quiz 1 @ unit 1 @ unit 1 @ unit v v Uniform




. Frequency/ Quantity Marking
insvl;lllvlfad Tasks Marked | Checked | wigy | Remarks
involved arke ecke i
1A-1DE3 2A-2F 3A-3F by T by T Corr.
Uniform
Writing pre-task 1 @ writing 1 @ writing 1 @ writing v fopic;
Class-based
approach
Uniform
topic;
Marked s
oAl based
Writing (S/L) w;h g approach:
(from textbooks/ S/L: 3 @ term S/L: 3 @ term S/L: 3 @ term m% v blank-filling
supplementary worksheet) —_ is possible in
designed .
Writing v T certain
oy 1 .
pieces for
less-able
students
Writing post task 1 @ writing 1 @ writing 1 @ writing v v Class-based
News B Reflections 2 sets (@ term 2 sets @ term 2 sets @ term v v Focus
marking
Uniform
News C Vocabulary learning 2 sets (@ term 2 sets (@ term 2 sets (@ term v v (with
Quizlet)
Listening Book . . .
v v =
(o eds) 2 ex. @ unit 2 ex. (@ unit 2 ex. (@ unit Class-based
Listening BRI IET 1-2 ex. @ term 2 ex. @ module 2 ex. @ module v v Class-based
(extended writing tasks) ’ ' ’
Uniform listening quiz 2 @ term 2 @ term 2 @ term v v Uniform
Speaking Recording on e-class 4 @ term 4 @ term 4 @ term (selective marking) Uniform




B. Assignments for self-regulated learning

. Frequency/ Quantity Monitoring
Skills Tasks Remarks
involved E— 1A-1DE3 2A2F 3A3F Records collected _
- - R by T
Reading # f)-nre\:f?;zrgn zie]gclzslse Monthly modules Monthly modules Monthly modules v See attached#
Writing # g;lw\;g;gfn Zﬁe;:%se Monthly modules Monthly modules Monthly modules v See attached#
# e-listening
Listening exercise on Monthly modules Monthly modules Monthly modules v See attached#
Wiseman EB
e-speaking exercise
Speaking on Wllseman EB / Monthly modules Monthly modules Monthly modules v Class-based
recording exercises
assigned by T
Vocabulary
Building & )
Learning Journal Whole year v Class-based

Note-taking




3.5 Assignment — Senior forms (2025-2026)

A. Major assignments (included in exercise book inspection)

Frequency/ Quantity Marking
in% Tasks Remarks
— Marked | Checked With
4AB1-4E 5AC1-5E 6AC1-6E by T by T Corr.
Practice Paper 2 ex. @ unit 2 ex. (@ unit 2 ex. @ unit (e Class-based
Dictation g b2
. 1 @ unit 1 @ unit/module 1 @ unit/module v v textbook-
(on reading)
based
News A Reading Uniform;
comprehension 2-3 ex. @ term 2-3 ex. @ term 3 - 4ex v v in-class
(on current news) assignment
Reading Pre-test/exam revision
. . 2 full sets (Pre-mock & (form-based) One set
exercise (e.g. internal 2 sets (@ term 2 sets (@ term R — —Parts A+B
reading past exam paper)
DSE Past Paper 2-3 sets 4-5 sets 5 sets (form-based) .
(on reading) 2023, 2017, 2016, 2015, 2014 Uhafyenisd
ERS book report 1-2 @ term 1-2 @ term / v Class-based
Uniform
Writing pre-task 1 @ writing 1 @ writing 1 @ writing v top l;f;si?”-
approach
Marked Uniform
Writing by Al topic; Class-
Writing (S/L) with based
(from past paper/ textbook/ S/L: 3 @ term S/L: 3 @ term S/L: 5 post v approach:
supplementary worksheet) tasks blank-filling
designed is possible in
by T certain




Frequency/ Quantity Marking
in%l Tasks Remarks
- Marked | Checked With
4AB1-4E 5AC1-5E 6AC1-6E by T by T Corr.
pieces for
less-able
students
Writing post task 1 @ writing 1 @ writing 1 @ writing v v Class-based
Recite Dictation .. . o
v v j
o s o—y— 1 @ writing 1 @ writing | @ writing Uniform
News B Reflections 2-3 ex. @ term 2-3 ex. @ term 3-4ex v v mii?c?rjg
Uniform
Newslga\rﬁ)icl:labulary 2-3 ex. @ term 2-3 ex. @ term 3-4ex v v (with
& Quizlet)
Practice Paper i . i . ) . v v
(short tasks) 2 i () 2-3 ex. @ unit 3-4 ex. @ unit Class-based
Practice Paper i . ) . ) . v v
(extended writing tasks) 2-3 ex. @ unit 2-3 ex. (@ unit 2-3 ex. (@ unit Class-based
Listening
DSE Past Paper Refer to schedule Refer to schedule Refer to schedule (form-based) i
(on Listening)
Uniform listening quiz 2 @ term 2 @ term 2 v v Uniform
Speaking Recording on e-class 4 @ term 4 @ term 4 (selective marking) Uniform




B. Assignments for self-regulated learning

Frequency/ Quantity Monitoring
inSvl(()lll\lf::d Tasks Remarks
B 4ABI-4E SACI-SE 6ACI-6E Records collected
e e A by T
Reading e-re&glsr;%n Z);le]r)cg; on Monthly modules Monthly modules Monthly modules v Uniform
Writing Writing to the press Refer to a separate schedule
S . Monthly modules Monthly modules Monthly modules
’ ’ e-listening exercise on .
Listening Wiseman DSE v Uniform
. Recording assigned by T
Speaking or Al speaking apps (5.6 Monthly modules Monthly modules Class-based v Class-based
only)

Vocabulary
Building & Learning Journal Whole year v Class-based

Note-taking




3.6 General Guidelines

Marking and Grading of Writing

In addition to the following Writing Marking Guidelines adopted from the HKEAA, there are specific rubrics prepared for each piece of composition.

Marks Content (C) Language (L) Organisation (O)
7 Content entirely fulfils the requirements of Very wide range of accurate sentence structures, with a good Text is organised extremely effectively,
the question grasp of more complex structures with logical development of ideas
Totally relevant Grammar accurate with only very minor slips Cohesion in most parts of the text is very
All ideas are well developed/supported Vocabulary well-chosen and often used appropriately to clear
Creativity and imagination are shown when express subtleties of meaning Cohesive ties throughout the text are
appropriate Spelling and punctuation are almost entirely correct sophisticated
Shows a high awareness of audience Register, tone and style are entirely appropriate to the genre Overall structure is coherent, extremely
and text-type sophisticated and entirely appropriate to
the genre and text-type
6 Content fulfils the requirements of the Wide range of accurate sentence structures, with a good grasp Text is organised effectively, with logical
question simple and complex sentences development of ideas
Almost totally relevant Grammar mainly accurate with occasional common errors Cohesion in most parts of the text is clear
Most ideas are well developed/supported that do not affect overall clarity Strong cohesive ties throughout the text
Creativity and imagination are shown when Vocabulary is wide, with many examples of more Overall structure is coherent,
appropriate sophisticated lexis sophisticated and appropriate to the genre
Shows general awareness of audience Spelling and punctuation are mostly correct and text-type
Register, tone and style are appropriate to the genre and text-
type
5 Content addresses the requirements of the A range of accurate sentence structures with some attempts to Text is mostly organised effectively, with
question adequately use more complex sentences logical development of ideas
Mostly relevant Grammatical errors occur in more complex structures but Cohesive in most parts of the text is clear
Some ideas are well developed/supported overall clarity not affected Sound cohesive ties throughout the text
Creativity and imagination are shown in most Vocabulary is moderately wide and used appropriately Overall structure is coherent and
parts when appropriate Spelling and punctuation are sufficiently accurate to covey appropriate to the genre and text-type
Shows some awareness of audience meaning
Register, tone and style are mostly appropriate to the genre
and text-type
4 Content just satisfies the requirements of the Simple sentences are generally accurately constructed Parts of the text have clearly defined

question

Relevant ideas but may show some gaps or
redundant information

Some ideas but not well developed

Some evidence of creativity and imagination
Shows occasional awareness of audience

Occasional attempts are made to use more complex sentences
Structures used tend to be repetitive in nature

Grammatical errors sometimes affect meaning

Common vocabulary is generally appropriately

Most common words are spelt correctly, with basic
punctuation being accurate

There is some evidence of register, tone and style appropriate
to the genre and text-type

topics

Cohesion in some parts of the text is clear
Some cohesive ties in some parts of the
text

Overall structure is mostly coherent and
appropriate to the genre and text-type




Marks

Content (C)

Language (L)

Organisation (0)

Content partially satisfies the requirements of
the question

Some relevant ideas but there are gaps in
candidate’s understanding of the topic

Ideas not developed, with possible repetition
Does not orient reader effectively to the topic

Short simple sentences are generally accurate

Only scattered attempts at longer, more complex sentences.
Grammatical errors often affect meaning

Simple vocabulary is appropriate

Spelling of common words is correct, with basic punctuation
mostly accurate

Part of the text are generally defined
Some simple cohesive ties used in some
parts of the text but cohesion is
sometimes fuLiu

A limited range of cohesive devices are
used appropriately

Content shows very limited attempts to fulfill
the requirements of the question
Intermittently relevant

Some ideas but few are developed

Ideas may include misconception of the task
or some inaccurate information

Very limited awareness of audience

Some short simple sentences are accurately structured
Grammatical errors frequently affect meaning

Very simple vocabulary of limited range, often based on the
prompt(s)

A few words are spelt correctly, with basic punctuation being
occasionally accurate

Parts of the text reflect some attempts to
organise topics

Some use of cohesive devices to link
ideas

Content inadequate and heavily based on the
task prompt(s)

A few ideas but none developed

Some points/ ideas are copied from the task
prompt or the reading texts

Almost total lack of awareness of audience

Multiple errors in sentence structures, spelling and/or word
usage, which make understanding impossible

Some attempts to organise the text
Very limited use of cohesive devices to
link ideas

Totally inadequate

Totally irrelevant or memorised

All ideas are copied from the task prompt or
the reading texts

No awareness of audience

Not enough language to assess

Mainly disconnected words, short note-
like phrases or incomplete sentences
Cohesive devices almost entirely absent

i. Direct feedback: to be employed when
ii. Indirect coded feedback:

Note: if content is off-topic, candidates should not be awarded more than 3 marks in content:

b. Error correction strategies: direct error feedback, indirect coded feedback, Marking Codes

iii. Teachers are advised to use the marking codes stated below so that students learn to correct their own mistakes.




English Composition Marking Code:

Code

Meaning

Wrong tense

Example

Students stu&y hard this mornl ing.

2.V a) Wrong verb form ©
Students working hard.
b) missing the main verb )
Students * hard.
¢) Double verb mistake ©

Students are work hard.

d) Use a verb

Y

Students hardworking.

3. Ger Use the gerund form
I couldn‘t help laugh.
4. Inf Use the infinitive/ bare Inf.

infinitive form

She help‘s organising the party.

5. Agr a) Subject-verb agreement M
mistake All students has worked hard.
6. PL b) Noun agreement / plurality

— P

All student have worked hard.

7. N Use the noun form// IE
Use a noun m™m
It produces bad affects.
8. C/N | Countable/Uncountable noun
mistake ... many money...
9. Adj | Use the adjective form //
Use an adjective Students are very hard work.
10. Adv | Use the adverb form // Adg
Use an adverb It is environmental friendly to use less plastic.
11. Pron | Wrong pronoun e
Him is Peter.
12. Prep | Wrong preposition E}I
Put it down in the table.
13. Art Use an article @
There is ” pen on the desk.
14. Conj | Wrong connective/ conjunction

I did so because of he told me to.




Remarks:

Teachers should be cautious when supplying the correct answers right away and should always strive to
maximise the learning opportunities of students. Besides, teachers can exercise their autonomy in applying
the marking codes, for example, from using a few items in the first term, to including more items when
students have mastered certain target grammar areas. Details can be discussed in the first form meeting.
Selected marking codes agreed upon in form meetings will be used more extensively.
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